OOwecTBO ¢ OIPAHHYEHHOH OTBETCTBEHHOCTBIO
«JUKCHOH-ITPAKTHKA OKA»
302028, r. Opern, yn. Typrenesa, 1.42
Ten.: (4862) 76-08-10, 76-08-14 E-mail: dixion-oka@mail.ru

ITPUKA3
r. Open ' «09» saBapsa 2017 1.
O0 yTBep:KaeHHH N0JI0KeHHs 00 00padoTKe MepCOHANLHBIX JAHHBIX
000 «IUKCHOH-TTPAKTHUKA OKA»

' B nemax Bemonnends tpebosanuii ®enepanpHoro 3axona ot 27 moins 2006 r. Ne 152-03
«O mepCOHANBHBIX JAHHBIX», I PHAKa3 B BAaI0:

L. Hspate u yrBepauTs [lonokeHue o6 o6paboTke mepcoHanbHEIX AaHHbIX 000
« TUKCHUOH-TTPAKTHUKA OKA»;
2. Pasmectuts «Ilonokenne o6 obpafoTke mnepcoHaTbHEIX AaHHEIX OO0

«IMKCHUOH-TIPAKTUKA OKA» B cBoGomHOM MJOCTyHe Ha HMH(OPMAIMOHHOM CTEHZE
(cTolike) METUIIMHCKOH OpraHH3allkii;
- 3. KoHTpoIih 38 HCIIOTHEHHEM HACTOSIIEr0 IPHKa3a OCTABIIIO 38 COO0H.

['eHepaybHBIH IUPEKTOP

000 «JUKCUOH-TTPAKTHUKA OKA» Pomanos B.A.




MNOJIOJKEHHUE
OB OBPABOTKE NNEPCOHAJIBHBIX JAHHBIX COTPYJHUKOB/PABOTHUKOB
000 «TIukcuon-IlpakTuka Oxa»

1. O0mue moNoXeHus

1.1. Hacrosmee [Tonoskenue mo o6paboTke IepcoHanbHbIX JaHHBIX (mamee - [Tonoxenwe) OOmectsa ¢
OrpaHMYeHHOM oTReTCTBEHHOCTHIO «JlnkcroH-TIpaxTuka Okay (nanee Omeparop ObmEecTrO), paspaboTaHo
B COOTBETCTBHHU ¢ TpynoBEIM KomekcoM Pocculickoit @eneparun, Koncturynueit Poccuiickoit Qenepanm,
IpaxmaHckuM KojekcoM Poccmiickoit ®enepanun, Penepaneubmy  3akoHoM  «O6  uHQOpMarmH,
HHGbOPMALFOHHEIX TEXHONOTHIX W 0 3amuTte uHdopManun», PeepanbbmM 3ak0HOM «O NepCOHANBHBIX
J@HHBIX», [[paBunaMy BHYTPEHHETO TPYAOBOTO pacmopsaaka Omeparopa.

1.2. Llens paspa6orku [Tosnoxkenns - onpeaeseH#e Iopsaka 06paboTKy MepCOHATBHEIX JaHHBIX PaOOTHHKOB
000 «Jlukcuon-IIpaktnka Oka» W HHBIX CyOBEKTOB NEPCOHANLHBIX NAHHBIX, NEPCOHANLHBIC TaHHBIC
KOTOPHIX IOUTEXAT 06paboTKe, HA OCHOBaHMH MONHOMOumMi Omeparopa; OOeCHEHCHHE 3aUIHTHI NPaB A
CBOGO UENOBEKa ¥ TPAKIaHMHa, B T.4. pabotauka 000 «Jlukcuon-TIpakTuka Okay, mpu 0OpaboTke ero
IIEPCOHANBHBIX JAHHBIX, B TOM YHCIIE 3alIUTEI NPaB Ha HENPHKOCHOBEHHOCTh YACTHOH JKU3HM, JIMYHYIO U
ceMelHyI0 TaliHy, a TAKKE YCTAHOBJIEHHE OTBETCTBEHHOCTH OIDKHOCTHBIX JIMI[, UMEIOIMX ZIOCTYI K

IepCOHANBHBIM J@HHBIM, 32 HEBBIIOJHEHWE TPEOOBaHWH HOPM, PETYIHMPYIOMIMX 06paboTKy ¥ 3alluTy
NEPCOHATBHEIX JAHHBIX.

1.3. Ilopsmox BRO/A B ACHCTBHE H H3MEHCHUS TTonmoxenus.

1.3.1. Hactrosmee Ilono:keHHe BCTYIAET B CHIIY ¢ MOMEHTA €r0 yTBEPHACHHS [CHEPAIBHBIM JIHPEKTOPOM
000 «JTuxcron-TIpakraka Okay u AeHCTBYET GecCpodHO, 10 3aMEHEI eT0 HOBEM [1omoxeHHeM.

1.3.2. Bce usmeHenus B [lonokeHne BHOCATCS IIPHKA30M.

1.4. Bee pabGoramxu QOO «Jlukcuor-TIpaktuka Oxa» JOIDKHBEL OBITE O3HAKOMIEHBI C HACTOSIIHM
ITonoxkeHrueM MMoJI POCIIHCH.

1.5. PexuM KOH(QHIEHIMATLHOCTH NEPCOHANBHBIX NaHHBIX CHAMACTCS B CIIydasx UX 00e3nuYuBaHus U 110
pcTeweHnu 75 JET CpOKAa MX XpPAaHEHMs, WIHM IIPOJUIeBaeTCA HA OCHOBAHMM 3aKIIOYCHHS IKCIEPTHOH
xomuccuu 000 «/Juxcuon-IIpakTrka Okay, €CIIH HHOE HE ONPEJCNICHO 3aKOHOM.

11. OCHOBHBIE IIOHATHA ¥ COCTAB [IEPCOHAIBHBIX JAHHBIX PaOOTHUKOB

2.1. Jlna neneit nacrosmero [1o10KeHus HCIIONB3YIOTCA CIEAYIONIHE OCHOBHEIC IIOHATHA:

- HepcoHaNbHBIE NaHHBIE pafoTHHKA - mo0as nHGbOpMALMA, OTHOCAIA’ACS K ONPE/CTICHHOMY MWIH
OIpEIETIEMOMY Ha OCHOBAHHH TaKol HH(GOpMAarUu pabOTHHKY, B TOM THCIIE €TO (haMunus, UM, 0TYECTBO,
rOJl, MECSI, aTa M MECTO DPOXIEHHS, aipec, CeMedHoe, COLUalIbHOE, MMYIIECTBEHHOC IMOJNOXEHHE,
o6pazoBanue, TpodeccHs, MOXOMABL, Apyras HHQOpPMAIH, HeoOxomumas paboTomareimio B CBA3H C
TPYZOBBIMH OTHOIICHHUAMH,

- 06pafoTka NEPCOHATBHBIX MAHHBIX - COOp, CHCTEMaTH3allMd, HAKOIIEHHME, XpaHCHH®, YTOHHCHHC
(oGHOBNEHHME, M3MEHEHHE), HCIIONH30BAHME, PACIPOCTPAHEHHE (B TOM HHCIIE nepenada), OJIOKMpOBaHHE,
VHHYTOKEHHE ePCOHANBHBIX AaHHBIX paboTauIKoB OO0 «[luKcnon-TIpakTaKa Oxav;

- KOH(HACHIMAILHOCTE IEPCOHANBHBIX JNAHHBIX - 00A3aTENIBHOE JUIL coOMIOIeHHs Ha3HAYEHHOI'0
OTBETCTBEHHOTO JHIA, NOJIYIHBIIEr0 AOCTYI K NEPCOHAIBHBIM JaHHBIM pabOTHUKOB, TpeboBaHHE HE
IOTycKaTh HX PACIpOCTPaHEHHs 6e3 Coracys paboTHHKA HIIE HHOTO 3aKOHHOT'0 OCHOBAHHS,

- pacrhpocTpaHeHHE IEPCOHANPHBIX NAHHBIX - JACHCTBHS, HAIpPaBICHHBIE HA TEpefady NEpCOHANBHBIX
JAHHBIX PaOOTHUKOB ONpPEIEICHHOMY KpyTy JIHI (Ilepe/iada NepCOHaTbHBIX JIAaHHBIX) MM Ha O3HAKOMIICHHE
¢ HEepCOHANBHEIME JAHHEIMA HEOTPAHMYSHHOTO KpYTa JIMI, B TOM YHCIe 00HAPOOBAHHME MEPCOHANBHEIX
JAHHBEIX paGOTHMKOB B CPEACTBAX MAaccoBOH MHGOpMAlWH, pasMEIIEHHE B uHGOpMaIOHHO-
TEIEKOMMYHHKAIIHOHHBIX CETSAX, Ha ODHUIMAIBHOM caiiTe, MK IPEIOCTABICHHE JIOCTYIIA K IEPCOHAIBHEIM
JAHHBEIM pabOTHHKOB KaKHM-JIHO0 HHBIM criocoboM;

- HCHONB30BAHHE IIEPCOHANBHBIX JAaHHBIX - JeicTBHA (Omepanuu) C I[EePCOHANLHBIMEA JaHHBIMHU,
coBepraaemble momkaocTHEM oM OO0 «/lukcnon-IIpaktuka OKay B LENSX NPAHATHS peleHui wim
COBEpIIEHHS HHBIX JCHCTBHI, MOPOKAAIOIIMX IOPHIIMICCKHUE NOCTIE/CTBAS B OTHOIICHHH paboTHHUKOB KOO
HHBIM 06pa3oM 3aTParHBAIOIIMX HX IIPaBa i CBOOOJILI MM MpaBa M CBOOOME! APYTHX JIAIL;

- GIIOKMPOBAHHE TIEPCOHATBHBIX JAHHBIX - BPEMEHHOE IIPeKpalleHne cOopa, CHCTEMATH3alkH, HAKOIICHH,
MCIIONB30BAHMS, PACTIPOCTPAHEHHS IEPCOHATBHBIX JIAHHBIX pa0OTHHKOB, B TOM YHCIIE UX IEPE/ats;



- YHHYTOXKEHHE IIEPCOHAJIBHBIX JAHHBIX - JEHCTBUS, B pe3y/lbTaTe KOTOPHIX HEBO3MOXKHO BOCCTAHOBHTH
CONIEpIKaHHE TEPCOHANBHBIX JAHHBIX B MH(OPMAIMOHHOI CHCTEME IIepPCOHANBHBIX JAaHHBIX PabOTHHKOB
WK B PE3YIbTATe KOTOPHIX YHHYTOKAKOTCS MaTepHalbHEIEe HOCHTEIN IIEPCOHANBHBIX JaHHBIX paOOTHHUKOB;
- 00e3nMUNBaHHE NEPCOHATBHBIX JIAHHBIX - JIEHCTBHSA, B PE3yJIbTaTeé KOTOPHIX HEBO3MOJKHO OIPEICIHTH
TIPHHAJUICKHOCTD IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY;

- 00IIEeIOCTYTHEIE IEPCOHATBHEIC TAaHHBIE - IIEPCOHANBHBIE JaHHEIE, JOCTYIl HEOrPAHHYCHHOTO KpyTa JIHI[ K
KOTOPEIM TPEJOCTaBIeH C COMVIacHsi pabOTHHKA MIM Ha KOTOPbIE B COOTBETCTBHH C (eNepabHBIMH
3aKOHAMH He pacIpocTpansercs TpeboBaHue coOMoaeH s KOHHICHIHATBHOCTH.

- yEdopMaIus - cBejieHus (COOOIIeH s, TaHHEIE) HE3aBHCUMO OT (POPMBI HX IIPEICTABICHHU.

- JOKyMEHTHpOBaHHas uHpopManus - 3aQUKCHPOBAHHAS HAa MATEPHAIBEHOM HOCHTENE IIyTeM
ITOKYMEHTHpOBaHHsA HHMOpPMAIHs ¢ PEKBH3UTAMH, TTO3BOJISIONIAMHE ONPEIETHTE TaKyl HHQOPMAI(HIO HIIH
ee MaTepHanbHBIA HOCHTEIE.

2.2. B cocTaB IepcOHANBHBIX NAaHHBIX paboTHMKOB OpraHu3alud BXOIAT IOKYMEHTBI, COACpPIKAIIMe
HHGOPMAIMIO O TACIOPTHHIX JAHHBIX, 00pPa30BAHMM, OTHOIIEHMM K BOMHCKOW OOs3aHHOCTH, CEMEHHOM
TTOJIOIKEHHH, MECTE JKHTENLCTBA, COCTOSHUN 3[I0POBBS, a TAKXKE O IIPEBITYIIAX MECTAX MX PabOTHL

2.3. KoMIuteKke 10KyMEHTOB, COIPOBOMKIAIONIMH Iporece 0hopMIEHHs TPYIOBBIX OTHONIEHUH pabOTHHKA B
Opranu3anyy OpH ero IpHeMe, IIEPEBOJIC U YBOJIBHEHHH,

2.3.1. Undopmanus, mpencrasiseMass paboTHHKOM npu TocTymieHuu Ha pabory B OO0 «[lukcuomn-
IIpaktuka Oxay, MOJDKHA HMeTh IOKyMeHTambHylo (opmy. Ilpu 3aKiIOYeHHH TPYAOBOTrO JOrOBOpa B
COOTBETCTBHH co cT. 65 Tpymosoro kojekca Poccuiickoif ®enepanuu JHIO, IOCTyNawIlee Ha pabory,
TIPEeIBABIAST pabOTONATEIIO:

- IACTIOPT HJIM WHOH JOKYMEHT, YA0CTOBEPSIONIHI THIHOCTE;

- TPYIOBYIO KHHXKKY, 38 HCKJIFOUEHHEM CIydJacB, KOTJa TPYAOBOH IOTOBOD 3aKJIKOYAETCHA BICPBBIC HIIH
pabOTHHK TOCTyHAeT Ha paboTy Ha YCJIOBHSX COBMECTMTENBCTBA, JHOO TPYNOBAA KHHXKA Y paboTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOH MM 110 APYTUM IpPHUMHAM;

- CTPAXOBOE CBU/IETENBCTBO TOCYJAPCTBEHHOrO MEHCHOHHOTO CTPaXOBaHHU;

- JIOKYMEHTEI BOMHCKOT'O y4eTa - JULI BOeHHOOOA3aHHBIX U JIUL, TIOJUIeKAIIMX BOMHCKOMY YHETY;

- JIOKyMEHT 06 06pa3oBaHKi, O KBATH(QUKAMY WM HATMIHH CIIENHAIBHEIX 3HAHUH - IIPH IIOCTYIICHAHA Ha
paboTy, TpeGYIONYIO CIIENHANLHEIX SHAHUH MK CIIEIUAIBHON IIOArOTOBKH;

- CBHJIETENLCTBO 0 npucoenny MHH (upm ero Hanmduy y paboTHHKA);

-pacueTHEIH GaHKOBCKHMH cdYeT [y Ge3HaTMYHOTO TOTydeHus 3apaO0THOH IUIATHl (IIPH HAIMYMH Y
paboTHHKA);

-IOKYMEHTHI O COIMAIBHBIX JIBroTax (MpH HaTHUKMH Y pabOTHHKA);

-ZIOKYMEHTEI 0 pazMepe 3apaboTHOMN ILIaTH Ha IPEbIIYIIMX MeCTax paboTel;

~JOKYMEHTEI O HATHYHMH AeTei 710 18 JeT i CTyIeHTOB OYHOTO OT/CEHHS (IIPH HAHYHH Y pabOTHHKA).
2.3.2. TIpu opopmienuu paborauka B OO0 «/lukcumon-IIpaxruka Oka» Ha4albHHKOM OTHENA KaIpoB
sanonusercs yHubunuposannas ¢opma T-2 «JIMuHad kaprouka pabOTHHKAE», B KOTOPOH OTPaKarOTCA
cIIelyIOlIHe anKeTHEIe U Onorpadrueckye JaHHbIe pabOTHHKA:

- obume csenenns (®.M.0. paboTHHKA, HaTa POXKIEHHS, MECTO POXJIEHHS, IPAXAAHCTBO, 00pasoBaHue,
npodeccust, crax paboTsl, cocTosHME B Opake, MacnopTHEIE JIaHHEIE);

- CBEJISHUS] O BOMHCKOM YUETE;

- IJaHHEIE 0 IpHeMe Ha paboTy;

B nanpaeidimeM B TMYHYIO KAPTOYKY BHOCATCH:

- CBEJIGHH O TIEPEBOIaX Ha JAPYTyo paboTy;

- cBejieHus 00 aTTecTaluy;

- CBEJIEHHS O TIOBBIMICHUH KBATH(QUKAIHH,

- cBeleHus 0 podeccHoHaNnbHOH IepPEIOTOTOBKE;

- CBEJleHHs 0 Harpajaax (IOOMIPEHMsIX ), [I0YETHEIX 3BAHHIX,

- cBeieHHs 00 OTIIyCKaX;

- CBEJICHNUS O COLIMATBHBIX TaPaHTHIX;

- CBEJIEHHMS 0 MECTE JKUTEJILCTBA U KOHTaKTHBIX Tele(onax.

2.3.3. B otmene kamgpoB OO0 «Jlukcuon-IIpakTuka Okay» CO3MAIOTCA W XPaHATCS CIEAYIONIHE TPYIIIHI
NOKYMEHTOB, COAEPIKAINHE JaHHEIE 0 Pa0OTHUKAX B €AMHAYHOM HIIH CBOJHOM BHJE!

2.3.3.1. JloKyMeHTEI, COJIep)KAlllie IePCOHAIbHEIC JIaHHBIE PabOTHUKOB (KOMIUIEKCH MOKYMEHTOB,
CONPOBOYK/IAIONTHE TIpolece OQOPMICHHS TPYAOBBIX OTHOMIEHMA NpH MpueMe Ha paboTy, HMEpPEBOJE,



YBOJbHEHHH; TTOTHHHAKA W KOIMH IPHKA30B [0 JUYHOMY COCTaBy; JHYHBIC Jelld H TPYIOBBIE KHIDKKH
pabOTHWKOB; [€jla, COJep)Kallde OCHOBaHHA K MpPHKAsy [0 JIMYHOMY COCTaBy;, CIIPABOYHO-
HHQOPMALMOHHEIH OaHK TaHHBIX MO NMEPCOHANY (KapTOTCKH, JKYPHAIBI); MOUIMHHAKHE W KOIHH OTYETHBIX,
AHATUTHYECKHX M CIIPABOUHEIX MATEpHANIOB, IeperasaeMblx pykooacTBy QOO  «JIuxcuon-ITpakTuka
OKkay, PYKOBOJ(UTENISAM CTPYKTYPHBIX IOIPA3IENeHHH; KOIIMK OTIETOB B BBIIECTOSIIHE OPraHbl yIIPaBICHH
U JIPYTHE YIPEIKICHHUS).

2.3.3.2. JlokyMeHTauus II0 OpraHu3aud pa0OTBl CTPYKTYPHBIX TNOJAPa3JeNeHu#  (JODKHOCTHEIE
MHCTPYKIHE pabOTHHKOB, NPHUKA3EL, PACIOPsUKeHUs, ykasanus pykosomcersa OOO «/lukcnon-IIpakTika

Oxa»); JOKyMEHTHI TI0 TIaHKPOBAHHIO, YUETy, aHalu3y H OTIETHOCTH B 9acTH paboThl ¢ nepconanom OO0
«Muxcuon-IIpaxTuka Oka». :

I1I. C6op, 0OpaboTKa U 3aIKTa IEPCOHAIBHBIX JTAHHBIX

3.1. TopsAnox nomy4eHHs IEPCOHAIBHBIX TaHHBIX.

3.1.1. Bee nepconansuble gannsie pabotanka OO0 «/lukcuon-TIpaktaka Oxay ciaeyer noiyyars y HETO
camoro. Eciy nepcoHasbHBIE [JaHHBIE PaGOTHHKA BO3MOXKHO IMOJYyYMTH TOJBKO Y TPEThEH CTOPOHEI, TO
paGOTHHK JIOMKEH OBITh YBEZOMICH 06 3TOM 3apaHee M OT HEro IOJDKHO OBITH NONYYCHO NHCHMEHHOE
cornacue. JIOKHOCTHOE N0 paboTomaTens JOKHO coobmuth pabortHuky OO0 «IuxcroH-TIpakTika
Oxka» O IeNAX, NPEINoiaracMbIX UCTOYHHKAX M crnocofax MoIy4yeHus NEePCOHANBHBIX JIAHHBIX, a TAKKe O
XapakTepe TOMIEKAIMX MOMYYEHHIO NEPCOHANBHBIX NAHHBIX M IOCIEACTBHMAX OTKa3sa paboTHHKa /aTh
[IHUCEMEHHOE COTJIACHE Ha UX IIOJIyUYeHHE.

3.1.2. Pa6oTozaTeb He HMEET IIpaBa MoTydarh U o0pabarhiBaTh IEPCOHATIBHBIE JIAHHEIC PabOTHHKA O €ro
pacoBoOM, HAIMOHATBHON IPHHAIUIEKHOCTH, IONMTHYECKHX <B3TIIANAX, PEJTUIHOIHBIX HIH bunocopekux
yOEKIEHUAX, COCTOSHHH 3[OPOBBS, MHTUMHON JKu3HH. B ciiydasX, HEMOCPEJICTBCHHO CBI3AHHBIX C
BOIIPOCAMH TPYIOBHIX OTHOIICHHH, B COOTBETCTBHH cO CT. 24 KomctaTynuu Poccuiickoit Denepanuu
paGoToaTes BIpPaBE MONy4aTh W 00pabaTLIBATh NMaHHBIE O YACTHOH XKH3HH PabOTHHKA TONBKO C €ro
MIHCBMEHHOTO COTTIacHsl.

OGpafoTKa YKAa3aHHBIX IIEPCOHANBHBEIX JIAHHEIX PabOTHHKOB paboTOHaTeNeM BO3MOXKHA TOJBKO C HX
coriacus mbo 0e3 HX coriacus B CIEAYOMHX CITydasX:

- IIepCOHAIBHBIC TAHHEIE SBIISIOTCA 00IIEA0CTYTHEIMA

(Tpunoxenue 1 3asgBneHne pabOTHMKA O COIVIACHH Ha BKIIOYEHME B KaTETOPHIO «00IIeI0CTyIHEIE
IIepPCOHANBHEIC TaHHBIEY);

- TIepCOHaNBHBIE IAHHEIE OTHOCSTCA K COCTOSIHHMIO 3/[0POBBS PabOTHHKA H HX obpaboTka HeoOXoaUMa I
3ATMTHI €r0 KU3HH, 3I0POBhS WM MHBIX KH3HEHHO BAXKHEIX HHTEPECOB MO0 JKU3HH, 3/(0POBbS MM HHBIX
JKH3HEHHO BAXKHBIX HHTEPECOB APYTHX JIMII U IIOTyUYeHHE COTlacks pabOTHHKA HEBO3MOXKHO;

- 110 TpeGOBAHMIO TONHOMOYHBIX [OCYHaPCTBEHHBIX OPTaHOB B CITy4asX, IPEAYCMOTPEHHBIX (e/lepanbHbM
3aKOHOM.

3.1.3. PaBoroaaTens Brpase 06pabaThiBaTh HePCOHANBHEIEC JAHHbIE PAOOTHAKOB TOJBKO C HX MHCBMEHHOTO
COTJIACHSL

3.1.4. TTuceMenHOE cornacue paboTHHKA Ha 00paboTKy CBOMX HMEPCOHABHBIX TAHHBIX NOJDKHO BKIIOYATH B
cebs:

- aMunMIo, ¥WMs, OTYECTBO, ajgpec CyOBEKTa MEPCOHANBHBIX IAHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YIOCTOBEPAIONIETO €0 JIUYHOCTL, CBEICHMS O JIaTe BLINAYM YKa3aHHOrO JIOKYMEHTa M BBIJABIIEM CTO
oprase;

- HamMeHoBaHue (DAMIIHIO, MMs, OTYECTBO) M @Jpec ONEpaTopa, MONYYArOIIEero coriacue cyohekra
TIepPCOHANBHBIX JAHHEIX;

- 1[e)TE oGpaﬁon&n MepCOHATBHBIX JAaHHEIX;

- IepedeHb NEPCOHANBHEIX NAHHBIX, Ha 00pabOTKy KOTOPHIX HaeTcs cornacue cyOmeKra IepCOHATbHBIX
JIAHHBIX;

- IepedeHb AeHCTBHI C IEPCOHATBHBIMH JIAHHBIMH, HA COBEDIICHHE KOTOPBIX JAeTCs COIIIACHE, obmiee
OIKCAHHE UCIIONB3YEMBIX ONEPATOPOM CIOCOO0B 00pabOoTKHI NEPCOHATBHEIX NaHHBIX;

- CPOK, B T€YEHHE KOTOPOro JEHCTBYET COTJIACHE, & TAKKE MOPSIOK €ro OT3EIBA.

3.1.5. Cornacue paboTHHKA HE TpeOyETCA B CIEAYIOMKX CIIy4asx:

1) 06paGoTKa MEPCOHATBHEIX JAHHBIX OCYIIECTBIIACTCA Ha OCHOBAHHH Tpynororo xozmekca PO min unoro
(eslepanbHOro 3aKOHa, YCTAHABIHBAIOMIETO €€ IENb, YCHOBHSA MOIYIeHHS NEPCOHANBHEIX NaHHBIX H KPyT

CyOBEKTOB, MEPCOHANBHBIE JAHHEIE KOTOPBIX HOJIekaT 00paboTKe, a Takke ONPECILIONIEro MOTHOMO S
paboTonarers,



2) oOpaboTka epcoOHABLHEIX IaHHBIX OCYIIECTBIIAETCS B LENAX HCIIOIHEHHS TPYAOBOTO IOTOBOPA;

3) 06paboTKa IepCOHATBHBIX JAHHBIX OCYLIECTBIETCS UL CTATHCTHYECKUX MIIM MHBIX HAay4HBIX Iefeld npu
YCIIOBHH 0053aTENBHOI0 00€3TMYNBaHI [IEPCOHATBHEIX JaHHBIX;

4) o6paboTKa IEepCOHATBHBIX JaHHBIX HEoOXOIUMa JUIs 3alIUTHl JKH3HH, 3[40POBbA MM HHBIX JKU3HEHHO
BayKHBIX HHTEPECOB pabOTHHKA, €CIIH IIOIy4eHHE €T0 COIJIaCHs HEBO3MOXKHO.

3.2. llopsnox 06paboTky, Nepejayy i XpaHEHUs IEPCOHANIBHBIX NaHHBIX.

3.2.1. PaBoraux 000 «Jluxcuon-Ilpaktuka Okay NpegOCTaBIsIET HavadbHHKY oTena kaapos 00O
«Jukcmon-IIpaktuka Okay» HocTOBepHBIE cBeleHHs 0 cebe. Hagampmuk ornmena kanapos Opranusanuy
IIPOBEPSET JOCTOBEPHOCT CBEJCHHI, CBEPSS JaHHBIE, IIPEOCTABICHHbIC PAOOTHHKOM, ¢ HMCIOMHMHUCH Y
paboTHHKA JIOKYMEHTAMH.

3.2.2. B cootserctBuu co cT. 86, r1. 14 TK P® B nemax obecreueHus IpaB B CBOOOZ UENOBEKa M
rpaxnannna redepansHeit gupektop OO0  «Jlukcuon-Ilpaktnka Oxa» u €ro MpPEACTABHTCIH IPH
06paboTKe MEPCOHANBHEIX JaHHBIX PaGOTHHKA JOIDKHEI COOMIONATE CIeTyoHe 00mue TpeOoBaHMAs:
3.2.2.1. O6paboTKa HepPCOHATBHBIX AAHHBIX MOXKET OCYIIECTBIATECS UCKITIOUMTENBHO B IENSX 00CCICTeHIS
coOMoIeHAsT 3aKOHOB M HHBIX HODMATHBHBIX IIPaBOBBIX AaKTOB, COACHCTBHS pabOTHHKaM B
TpynoycTpoficTBe, OOy4eHMH M UPOIBIKGHHH IO ciyxOe, obecredeHus IJHM4YHOH 6e301macHOCTH
pabOTHUKOB, KOHTPOIs KOJIAYECTBA M KAa4ecTBAa BEINIOMHACMOH paboTsl M OOECIEICHUS COXPAHHOCTH
HMMYIIEeCTBA.

3.2.2.2. Ilpu onpenenenun oGbema U CopepKanisi, 006pabaTsBaeMBIX EPCOHATBHBIX JaHHBIX PaboTonaTens
IOJKeH pykoBozucTBoBaThest Koncturymmed Poccuiickoit ®enepanuu, TpynossiM koaexcom Poccmitckoi
Denepanpy 1 HHBIMH (GeepanbHbIMU 3aKOHAMH.

3.2.2.3. Tlpu IIpHHATHE PElIeHMH, 3aTParHBaloNuX WHTepeckl paboTHuKa, PaboTonarens HE MMEST Ipasa
OCHOBEIBAThCS HA MEPCOHAIBHBIX NAHHEIX PabOTHHKA, IMONYYCHHBIX HCKIFOUMTEIPHO B PE3YNILTATE HX
aBTOMATH3HPOBAHHOM 006pabOTKHU MIIK DIIEKTPOHHOIO MOJIYICHHUS.

3.2.2.4. 3aumTa NepCOHANBHEIX JAHHBIX pabOTHHKA OT HEIPABOMEPHOrO HMX HCIONB30BAHUA WIH yTPAThL
obeceunBaeTcs PaboTomaTeeM 3a CUET ero CPEICTE B IOPSA/IKE, YCTAHOBICHHOM (QelepalbHbIM 3aKOHOM.
3.2.2.5. PaGOTHHKM M WX IPEICTABUTEIH IODKHBEI OBITh O3HAKOMIJICHBI IIOJ PacIHCKy ¢ JIOKyMEHTaMU
OpraHu3aIyy, yCTAHABIMBAIOIIEMH MOPSAI0K 00paboTKH MEPCOHANBHEIX JTaHHBIX pabOTHHKOB, a TaKiKe 00
HX TIpaBax | 00s3aHHOCTAX B 3TOH 061aCcTH.

3.2.2.6. Bo Bcex ciy4asx oTKa3 paGOTHHKA OT CBOMX HpaB Ha COXPAaHEHHE ¥ 3alIUTYy TaiHEBI
HEJICHCTBUTEIIEH.

IV. Ilepenada u XpaHeHHE IEPCOHANBHBIX TaHHBIX

4.1. Tlpu mepejade NEPCOHATBHBIX JAHHBIX paGoTHuKa PaGoTojmaTens AOJDKeH COGMIOMATS CIEIYIONHE
TpeboBaHus:

4.1.1. He coobmarh IepcoHaIbHEIE JaHHBE pabOTHHKAa TpeThe# cropoHe 6e3 IMHMCBMEHHOr0 COTTIACHS
paGoTHHUKA, 32 HCKIFOUEHHEM CITydacs, KOrja 5T0 HeOOX0AMUMO B LENIAX NPeayIPEeRICHHS yrPO3EL KUSHU U
37I0pOBEI0 PabOTHYKA, 4 TAKXKE B CIyJasx, yCTAHOBJICHHBIX (eepatbHbIM 3aKOHOM.

4.1.2. He coobm@arh IepcoHanbHEIE NaHHble PabOTHHKA B KOMMEPYECKHX HENsX Oe3 ero MHCEMEHHOTO
cornacus. O6paboTKa MEPCOHANEHEIX JAHHBIX PAGOTHHKOB B IENSX IIPOIBIKEHHS TOBAPOB, paboT, yeuyr
HA PHIHKE TYTEM OCYIIECTBICHHS IPSMBIX KOHTAKTOB C MOTEHIHMAILHEIM MOTPEOUTENEM C IOMOIMIBIO
CPEJICTB CBSA3H JOIYCKAETCs TONBKO C €ro MPEABapHTENIBHOTO COITIacHs.

4.1.3. TIpenynpenuTs JIAll, OJYYHBIIAX IEPCOHATBHEIC JaHHBIE PA0OTHHKA, O TOM, YTO 3TH JIAHHBIE MOTYT
GBITH MCIONL30BAHEl JHINE B IENAX, JUIT KOTOPHIX OHH coOOmeHBI, M TpebOBaTh OT OTHX JIHII
HONTBEPXKAEHHS TOTO, YTO 5TO IPABHIO coOmoAeHo. Jluma, MONy4HBIIHE MEPCOHAIBHBIE JAHHBIC
paGoTHuKa, 06T3aHEI COOMIO/ATE PEXKHUM CeKpeTHOCTH (koH(uaeHimansHocty). Hannoe Ilonoxenue He
pacmpocTpanseTcss Ha OOMEH IEPCOHATBHBIMH JAHHLIMA DabOTHHKOB B IOPAZNKE, YCTAHOBJIEHHOM
(henepaIbHBIMH 3aKOHAMH.

4.1.4. OcymecTBIATh Tepefauy NEPCOHATBHBIX JaHHEIX paboTHUKOB B mnpexenax OpraHusald B
COOTBETCTBHH C HacTOSIIMM [lonmoxeHnem.

4.1.5. Paspemars JOCTYII K MEPCOHANBLHBIM JaHHBIM PaOOTHHKOE TOJIBKO CHIEIHAIBHO YHOIHOMOYCHHEIM
JNHIAM, TP 9TOM YKa3aHHBIE JIMI@A JODKHBI HMETh IIPABO IOJYyYaTh TONBKO TE IEPCOHAIBHEIC JaHHBIC
paboTHUKA, KOTOPbIE HEOOXOMMMEL IS BBIIONHEHHS KOHKPETHOH QYHKIIHN.

4.1.6. He sampammsath WHGOPMAIHIO O COCTOSHUM 3710POBLS pabOTHHKA, 3a UCKIOUCHHEM TeX CBEJICHHUH,
KOTOpbIe OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBHINOJHEHHA PAOOTHMKOM TPYAOBOH QyHKIHH.



4.1.7. TIlepenaBarh IIepCOHAIBHBIE MNaHHBIE DPAOOTHHKA MPEICTABUTENSIM PpabOTHHKOB B ITOPSJIKE,
ycTaHOBIEHHOM TpynoBbmM KonekcoM Poccuiickoit @eneparyy, ¥ OrpaHHYUBATE 3TY HH()OPMAIIMIO TOJIBKO

TEMH IIePCOHANLHBIMH JaHHBIMH pabOTHHKA, KOTOpBIE HEOOXOAMMBI IS BBIIONHEHUS YKa3aHHBIMU
IPEJCTABUTENAMH UX QYHKIHH.

4.2, XpaHeHue U HCIOIB30BaHHe IEePCOHANBHBIX AaHHBIX PAOOTHHUKOB:

4.2.1. TlepcoHanbHblE JaHHBE PAGOTHHKOB 00paGaTLIBAIOTCS M XpaHATCS B OTAENE KaapoB. XpaHEHHE
JIOKYMEHTOB I10 JITYHOMY COCTaBY OCYIIECTBIIAETCS B METANTMYECKHX MKapax.

4.2.2. Tlepconanbuble JaHHEIE PAOOTHUKOB MOTIYT OBITH IOJIYYEHBI, IIPOXOAUTE JalbHEHNIyI0 00paboTKy |
nepeaBaThCs Ha XpaHeHHe Kak Ha OyMa)KHBIX HOCHTENAX, TaK M B 3JIEKTPOHHOM BHIE - JOKAIBHOI
KOMIIBIOTEPHOM CETH B KOMIBIOTepHOH Mporpamme «1C: 3apriara u Kxagpsim.

43. Ilpy TOmy4YeHHHM TIEPCOHAIBHBIX MAHHBIX HE OT pabOTHHKA (32 MCKIIIOYEHHEM CIIydaeB, €Clu
IepCOHATGHEIE JaHHbIe OBUIA IMPeIocTaBlIeHbl paboTONATENI0 Ha OCHOBaHMM (eAepaJbHOIO 3aKOHA HIIM
€CJIH TIePCOHANBHEIC JAHHEBIE SBIISIOTCS OONIEOCTYNHBIMH) paboTojaTeNh N0 Hadala 0OpabOTKH TaKuX
IEPCOHAIBHBIX JAHHEIX 0053aH MPeI0CTaBATH PaOOTHUKY CIEAYIONIYIO HH()OPMAIHIO:

- HauMeHOBaHHUe ((haMunus, HMs, 0TYECTBO) H aJ[peC OIepaTopa HiIM €ro IpeICTaBHTeII;

- [ens 00paboTKH MEPCOHABHEIX IaHHBIX 1 €€ IIPaBOBOE OCHOBAHHE,

- IpeJIojaraeMble oIL30BaTENH IEPCOHANBHEIX JaHHbIX;

- YCTaHOBJIEHHBIE HacTOAIUM DenepaabHbIM 3aKOHOM IIpaBa CyOBEeKTa IEPCOHAIBHBIX JIAHHBIX.

V. JlocTym K MepCOHAIEHBIM JTaHHBIM paOOTHHKOB

5.1. IlpaBo mocTyIa K NepcOHaNbHBIM JaHHBIM PaOOTHHKOB HMEIOT:

- PeHepaIbHEIH TMPEKTOD, IMaBHEIH Bpay;

- IJIaBHEBIH OyxranTtep;

- 3aMECTHTENb TEHEepaIbHOr0 JAHUPEKTOpa IO Pa3sBUTHIO (AOCTYI K TEPCOHANBHBIM  JaHHBIM
aIMHHHCTPATUBHOTO OT/ENA);

-HaYaIbHUK OT/IeNa KaJpoB;

- 3aMeCTHTENb IJIABHOrO Bpada II0 MEIUIMHCKOH 49acTH (JOCTYI K NMEPCOHANBHBEIM JaHHBIM COTPYIHHKOB
MEIHIIHHCKOTO TIOIPA3IEIIEHHS).

JIocTym K HepCOHANbHBIM JaHHBIM MOXET OBITh IpemocTaBleH uHOMY corpynuuky OOO «Jlukcuos-
ITpakTuka Okay, JOIKHOCTH KOTOPOTO He IIOMMEHOBAHA B CIIHCKE JIMILI, HMEIOIIIX JOCTYI K II€PCOHANBHBIM
IaHHBIM pPa0OTHHKOB, €CIH 3TOro TpeOyeT IPOM3BOACTBEHHAS HEOOXOAMMOCTL M BBHIIOJTHAEMAs HM
Tpynosas GpyHKuus. JJI1 5TOTO COTPYAHHKY CIEIYET COCTABUTD JOKIIA/HYIO 3aIIHCKY Ha HMS ICHEPaIbHOTO
IMPEKTOpa ¢ BU30} BEIIEYKA3aHHBIX PYKOBOAUTEIICH.

5.2. Pa6oruuk OO0 «/lukcuon-IIpakTuka Oka» HMEET IpPaBo:

5.2.1. Tlonyuars JOCTYI K CBOMM IIEPCOHAIBHBIM JAaHHBEIM M O3HAKOMIICHHE C HHMH, BKIFOYas IPaBO Ha
6e3B03ME3IHOE MIOTyYeH e KOMHi JF060H 3aIicH, cojiepiKaeil mepcoHanbHbIe JaHHbIE PaOOTHHKA.

5.2.2. Tpe6osatb oT Paboromarens yTOYHEHHMs, MCKIIOYEHMS HIIH HCIPABICHUS HENOIHBIX, HEBCPHBIX,
YCTAPEBINAX, HEJOCTOBEPHBIX, HE3aKOHHO IIONYYEHHBIX HIM HE SBJISIONMX HEOOXOMMMBIMH UL
PabGoTtonatens nepcoHalbHBIX JaHHBIX.

5.2.3. Ilonyuats ot PaboTomarens

- CBEJCHHS O JHMIAX, KOTOphIE HMEIOT HOCTYH K IMEPCOHANBHBIM JAHHBIM HJIH KOTOPBHIM MOJKET OBITH
TIPeOCTaBIIEH TakoH TOCTYII;

- mepeueHb 00pabaThIBaeMbIX IEPCOHATBHBIX JAHHBIX M HCTOYHHMK HX IOJTyYCHHUS,

- CpoKH 00paboTKH NepcOHAJIFHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPaHCHH,

- CBEJIEHHS O TOM, KaKHe FOPHIHYCCKHEe TOCIEACTBUA A1 CyOBEKTa NEPCOHANBHBIX TAHHBIX MOXKET MOBJIEYh
3a coboit 00paboTka ero NepcoOHaIbLHBIX JaHHBIX.

5.2.3. Tpe6oBath usBenienus PaboromaTeneM BceX JIHI, KOTOPHIM paHee OBUTH COOOMIEHE! HEBEPHBIE I
HETIOJIHBIE [EPCOHANBHEIE NaHHEIE, 000 BCEX NMPOM3BEJIEHHBIX B HHUX HCKIIOUCHHAX, HUCIPABICHHAX HIIH
JIOTIONTHEHHUSX.

OG:kayoBaTh B YIOJHOMOYEHHBIM OpraH II0 3amUTe IIpaB CyOBEKTOB IEPCOHANBHLIX JAHHBIX HIH B
cyneOHOM TOpsA/IKE HETpaBOMEpHBIe AelcTHs unu Gesselicteusg Paboromarens npu o6paboTke u 3amure
€ro NEPCOHANBHBIX JIaHHEIX.

5.3. KonupoBaTh U [enaTh BHITUCKH NE€PCOHATBHBIX JAHHBIX PabOTHHMKA Pa3speIlaeTcs HCKIIOUMTEIHHO B
CITy)KEOHBIX IIEeIIX ¢ MUCEMEHHOIO pa3pelleHHs HayalbHUKa OTela KaIpoB.

5.4. Tlepenaua uadopMaIii TPEThEH CTOPOHE BO3MOYKHA TOJEKO TIPH MTHCEMEHHOM COTTIACHH PabOTHHKOB.
VI. OTBETCTBEHHOCTD 38 HAPYIIEHHE HOPM, PEryIUpYyIomuX 00paboTKy M 3aIlUTy IEPCOHAIBHEIX JaHHBIX



6.1. Paboramkn OOO «/lukcuon-IIpaktaka Okay», BHHOBHEE B HApyIICHAH HOPM, pPETYIHPYIOLIHX
nonyyenne, o0pabOTKY M 3allUTy IEPCOHANBHBIX JAHHBIX pabOTHWKA, HECYT NUCHMILUIHHAPHYIO
aIMAHUCTPATHBHYIO, TIPakKIaHCKO-IIPABOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(enepanbHBIMU 3aKOHAMH.

6.2. D'enepaneupiit mupektop OO0 «J/lukcron-IIpaktika Oka» HECET OTBETCTBEHHOCTh 3a HapyIICHHE
HOPM, PETYIHMPYIOIIHX IONydYeHHe, oOpaboTKy M 3aliuTy NepCOHATBHEIX JaHHLIX pabOTHHKA, HEceT
aIMUHUCTPATHBHYIO OTBETCTBEHHOCThL cormacHo c¢T. 5.27 u 5.39 Komekca 00 aIMHHHCTPaTHBHBIX
npasoHapymenuax Poccuiickoir @Demepanuy, a Taike Bo3Memaer paboTHHKY yiiepd, NpUYHHEHHBIL
HeNpaBOMEPHBIM HCIIOIb30BaHHEM HHPOPMAIHH, COepsKallell IepcoHaTbHEIE JaHHbIe pa0OTHHKA.



